CPES Counselor Artifact Checklist
Counselor/Assignment:                                                              School:
Mentor:                                                                                            Date:
	STANDARD 1:  COLLABORATIVE LEADERSHIP

	
	Artifact(s) Submitted

	Provide evidence of how you establish and maintain collaborative relationships with students, focusing on continuous improvement for student learning
	

	Provide evidence of how you establish and maintain positive relationships with parents, focusing on high expectations for student learning
	

	Provide evidence of how you establish and maintain collaborative relationships with colleagues, focusing on continuous improvement for student learning
	

	Comments:


	STANDARD 2:  FACILITATING LEARNING

	
	Artifact(s) Submitted

	Provide evidence of how you involve students in developing a mission and strategies for meeting learning goals that are aligned with state standards
	

	Provide evidence of how you involve students in developing learning processes to accomplish class goals
	

	Provide evidence of how student contribution towards goals is recognized and celebrated
	

	Comments:


	STANDARD 3:  REFLECTIVE PRACTICE

	
	Artifact(s) Submitted

	Provide evidence of how you establish priorities and activities based on student needs
	

	Provide evidence of how you implement current best practices to enhance student learning
	

	Comments:


	STANDARD 4:  CLASSROOM CULTURE AND ENVIRONMENT

	
	Artifact(s) Submitted

	Provide evidence of how you support a positive culture to support students in achieving school wide and individual goals
	

	Provide evidence of how you collaborate to support students in achieving school wide and individual learning goals
	

	Provide evidence of how you contribute to a safe and orderly school environment to support students in achieving classroom and individual goals
	

	Provide evidence of how you provide structures, procedures and behavioral expectations to support students in achieving school and individual goals
	

	Provide evidence of how you facilitate and evaluate student academic and career plans.  Appropriate accommodations are made to meet all students’ learning styles and needs
	

	Comments:


	STANDARD 5:  DATA ANALYSIS

	
	Artifact(s) Submitted

	Provide evidence of how you use data to support student performance and guide decisions
	

	Provide evidence of how you use comparative data to analyze and improve student performance
	

	Provide evidence showing student performance is improving compared to past performance
	

	Comments:


	STANDARD 6:  PROFESSIONAL RESPONSIBILITIES

	
	Artifact(s) Submitted

	Provide a reflection including two positives and one growth area around professional responsibilities
	

	Copy of schedule
	

	Number of students serviced each semester
	

	Attendance record of students serviced
	

	Provide evidence of a systematic process used to enter and exit students 
	

	Provide a copy of up to date documentation of parent contacts
	

	Comments:


Counselor has met and/or exceeded the requirements for the artifact:   Yes         No
Final Comments:
